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REQUEST FOR A QUOTATION

01 The University Grants Commission is calling quotations for the Procurement of IT
Consumables- 2025 (XII) |

02 The bids should be for the original toners.

03 The Quotation should be valid for 45 days from the date of closing of bids.

04 Sealed Quotations marked “Procurement of [T Consumables- 2025 (XII) on the top left
hand!_com_er of the envelope shouid be sent by registered post t0 Deputy Secretary, Ge_neral
Administration , University Grants Commission, No. 20, Ward Place, Colombo 07 not later than
3.00 pin on 9% October 2025 or should be deposited in the Tender Box available at the office
of the Deputy Secretary, General Administration.

05 The armexed pages for «Technical Specification and Price Schedule” must be filled in ink.
06 This form should be duly returned even if you are unable to quote.

07 Non-compliance of instructions stated herein will result in your offers being rejected-

NOTE TO BIDDER:

s Any alternation/deletions should be cut off by one line and ce-wrilten and initialed by the
bidder. : ' ‘

e Please avoid using Tippex and any similar substance or writing one over the other.

e Please contact Deputy Secretary , General Administration on 011- 2685183 for any

clarification.
Samantha Wicéamarachchi _ Sgd.  Dr. Priyantha Premakumara
Deputy Secretary, General Administration Secretary/UGC
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